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REVIEW OF PRIOR YEAR TRAINING

e DO YOU REMEMBER WHAT YOU LEARNED LAST

YEAR?

® What are the 3 types of grants that must be reviewed by the
Clearinghouse Committee?

® What can be found on the Clearinghouse website?

® What documents must be included in a grant packet submission?
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® What is the current audit fee rate?
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Clearinghouse Cycle at OMB

D\

Agency requests
OMB SAI # (3
months prior to
Clearinghouse

appearance) and

completes grants
update in FSF.

Establish
Appropriations
with Spending

Authority

Gr_ant Packet Initial Review of Copy of IT Analysts Review

submitted to OMB Grant related and Preliminary

(by established Application by  acpagessentto  Review completed
deadline) Federal Aid DTI

Coordinator

OMB receives
Federal Aid Master
(FM) with attached

Award Notifications.

Agency completes
grant finalization
process in FSF

Agencies Receive
Grant Award
Notifications and
complete Grant
Workflow approval

DSCC approval
letters sent to
Agency Heads and
Contact People

Director
Reviews and
Approves

Agenda
Prepared and
Distributed

Delaware State
Clearinghouse
Committee
(DSCCQC)

Meeting/




The Official Website of the First State

Your Search...
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Office of Management and Budget : Budget Development, Planning and Administration

HOME

About Agency
Sections
Employment

FAQs

Calendar of Events
Contact Information
Office Location
Related Links
Agency Site Map

SERVICES

FY 2014 Governor's
Recommended Budget
FY 2013 Budget

DBS
Clearinghouse/Granis
FFATA Reporting and
Guidance

Community
Redevelopment Fund

INFORMATION
Advanced Planning Fund
Budget Archive

Budget & Accounting
Manual

FY 2013 Treasury State
Agreement

Mass Memos
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Clearinghouse
Federal Grants Administration and State Clearinghouse

Delaware Clearinghouse Contacts

@ Casey Oravez (catherine oravez@state de.us)
SPOC/Federal Aid Master Contact

Delaware State Clearinghouse Committee Members

The Honorable Melanie George Smith, Chair

The Honorable Harris B. McDowell, Chair

The Honorable Bruce C. Ennis, Senator

The Honorable David G. Lawson, Senator

The Honorable Michael Ramone, Representative

The Honorable Stephanie T. Bolden, Representative

The Honorable Thomas J. Cook, Secretary, Department of Finance

The Honorable Michael Morton, Controller General

The Honorable Alan Levin, Director, Delaware Economic Development Office
The Honorable Ann S. Visalli, Director, Office of Management and Budget

The March Clearinghouse meeting will be held on Tuesday, March 26, 2013 at 10:00 a.m. in Legislative Hall. The April
Clearinghouse meeting will be held on Tuesday, April 30th at 10:00 a.m. in Legislative Hall

Grant Packets
SAl (State Application Identifier) # Requests

Due Dates
Forms
Newsletters
Monthly Agendas
Monthly Minutes
Monthly Bulletins

Training Presentation
Intergovernmental Review EQ 12372

Send Clearinghouse related questions to Casey Oravez (catherine oravez@state. de us).
Send FM's to omb_fm@state.de.us.
Send grant packets to omb_clearinghouse@state.de.us.

Last Updated: Tuesday February 26 2013




SPOC Form \
Common Issues

¢ Review process

¢ Spelling/grammar errors

4 Sections cut off

¢ Required vs. discretionary state contribution

¢ Sections 24 and 25 should match.

¢ Audit fees

¢ Personnel summary amount should match SPOC

\_ %




/ SPOC Form
Common Issues

¢ Subject line should be OMB SAl# only
¢ Grant title should remain the same YOY
¢ Do notinclude FM’s, SAI# emails, checklists

¢ Do not submit duplicate information

K ¢ Personal information /




Haslet Buildawg, 122 Williasn Penn St 3rd Floor, Dowser, Delaware
[S02) 734206
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What is the current audit fee rate?
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Director’s Overview

The Director’s Overview should explain the grant packet
and answer any questions a reviewer might have.

Program Narrative: Should include information regarding
sub-awards, position requests/changes, Business Case,
Involvement of other state agencies.

Budget Comparison: Include reason for change in amount
and how this will impact the program as well as outlook
for future funding and impact.

Relationship to State Budget: How will increase or
decrease affect the department? ‘

\Use format on website
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Subgrants with Other State Agencies

™

Budget:

1 B
2 B
3l B

e Subgrants or subawards to other state agencies

should not be entered as Type 20 accounts in FSF.

appropriation by adding a project line.

1,056,793.00

Expense: 0.00
Encumbrance: 0.00
Pre-Encumbrance: 0.00
Budget Balance: 1,056,793.00
Associate Revenue: 0.00
Available Budget: 1,056,793.00

Budget Overview Results

Bud Ref Fund

Ledger Group Dept

Budget

':_=(_l; GR_DETAIL 2012 225 100701 40952 5010 959,293 000 0.000 0.000
'E;LAJ, GR_DETAIL 2012 225 100703 40052 5010 87 500 000 0.000 0.000
L=_=(_ll' GR_DETAIL 2012 225 450210 40052 5010 10.000.000 0.000 0.000

e They should be included under the federal

A
Available Percent
Encumbrance Budget® Available
0.000 959,293.000 100.00%
0.000 87,500.000 100,00,’%
0.000 10,000.000 100.00;’%

/




Grant Closeout

A FM should be submitted to
decrease the remaining spending
authority on any grants that have

ended.
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Purchase Orders

~

¢ Any purchase orders set up to charge a grant
appropriation must be closed before the grant close

out date.
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End Date Extensions

™

When a grant end date passes the budget closes
In FSF.

Extend the grant before the end of the budget
period in FSF.
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Amendments

The threshold for amendments being
submitted to the Clearinghouse Committee
has been increased to 30% over the
current approved amount.




7

FEDERAL AID MASTER FORMS

~

\_

¢ Include back-up documentation.
* Send to OMB_FM@state.de.us only.

¢ Do not include SPOC form, final letter, grant
application.

¢ Do not include more than one copy of the FM

¢ Include OMB SAIl# in SAI# section and not
explanation section.




Which ledger amount should always be zero? GR_GROUP
(parent), GR_DETAIL (child) or GR_G_REV (revenue)?




WORKFLOW

What, How and When
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WORKFLOW — WHAT IS IT?

The grant packet approval process is being integrated
Into First State Financials.

OMB staff will review grant information in the grants
module in FSF.

Grant packets will no longer need to be submitted to
OMB_Clearinghouse@state.de.us.

\_
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-¢J WORKFLOW -HOW? <.-¢J
Agencies will include all necessary information in pre-
award in FSF.

OMB staff will be included in workflow in the grants
module.

Grants will be reviewed by OMB staff and presented by
the agency at a Clearinghouse meeting.

OMB staff will send a notification through workflow
when a grant has been approved.

The agency can then move the grant to post-award.

\_ /
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WORKFLOW — WHEN?

This change is scheduled to be finalized in Calendar
Year 2014.

Communication and additional training will be
supplied prior to implementation.
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Clearinghouse Cycle at OMB

R

Agency enters grant
into pre-award
module in FSF (3
months prior to
Clearinghouse
appearance)

Establish
Appropriations
with Spending

Authority

Grant is submitted

Initial Review of

Copyof IT Analysts Review
to OMB through Grant related and Preliminary
workflow Application by  acpagessentto  Review completed
(by established Federal Aid DTI
deadline) Coordinator

OMB receives
Federal Aid Master
(FM) with attached

Award Notifications.

Agency completes
grant finalization
process in FSF

Agencies Receive
Grant Award
Notifications and
complete Grant
Workflow approval

Director
Reviews and

Approves
‘ Agenda

DSCC approval
forwarded as
workflow
notification in FSF

Prepared and
Distributed

Delaware State
Clearinghouse
Committee
(DSCCQC)

Meetingj
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In Preparation...

Additional information will need to be included in the
grants module.

AND

Supporting documentation must be attached to the
grant in FSF.




Projects | Budgets | Resources | Certifications Reports | Aftachments

Proposal ID: NEXT Version ID: V101
Description: Currency: UsD
| AddtobyProposals |
~ *Title: | Start«Approval Prosess |
&l

Long Description:

R S ———————

*Sponsor ID:
Proposal Status: Draft
Pre-Award Administrator: Submit Status: Mot Submitted
Purpose: Generate Status: Not Generated
Proposal Type: New [ In Approval Process
Confidence %: Facilities & Admin Requested
CFDA: [ Foreign Application/Component || Template Proposal

[ NIH Modular Grant
Due By Budget Express Additional Information
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On the proposal tab:

® Job aids will be updated to reflect all required
Information.

® Title should be entered as FYxx Title.
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Attachments

The SPOC, Director’'s Overview, Personnel
Summary (if applicable) and back- up
documentation must be attached on the
attachments tab.

Proposal = Projects = Budgets = Resources  Cerfifications =~ Reports

Proposal ID: NEXT Version ID: V101

Description:

Proposal Project Find | View Al First & 1 of 1 12 L5
Project ID: NEXT _1 Title:

oAt
Attachment Customize | Find | a ERE Do O

Requests Attached File
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SEQUESTRATION

e On March 1, 2013, the Federal Office of Management and
Budget (OMB) released final information regarding
sequestration. Sequestration is a series of across-the-board
cuts to government agencies totaling $1.2 trillion over 10
years. These percentage cuts will involve federal funds for
many state programs. Nondefense discretionary programs
covered by the sequester will be cut by 5.0%; and
nondefense mandatory programs subject to sequester will
be cut by 5.1% in Fiscal Year 2013.
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SEQUESTRATION

~

e Inform OMB about any federal
communication

e Decrease spending authority

e Communication from OMB
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Delaware State Clearinghouse
Training

Lindsay Lewis(302) 672-5115
Lindsay.lewis@state.de.us
OMB_Clearinghouse@state.de.us (Grant packets)
OMB_FM@state.de.us (FM Submissions)
http://www.budget.delaware.gov/clearinghouse/fedgrants.shtmi




